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1. MONBUHCKUX

MonoxkeHne 06
O6Lem cobpaHnn paboTHUKOB

1. O6LMe NOMOXKEHUSA

1.1. Hactosuwee [lonoxeHve pa3paboTaHO B COOTBETCTBUMM C PefepasibHbIM  3aKOHOM
0T 29.12.2012 Neo273-d3 «0O6 06pasosaHun B Poccuiickoin Pepepauyun», Yctasom MALOY
Jetckoro caga 18.

1.2. TlonoXeHne ycTaHaBNMBAeT MOPSAOK OpraHM3aLuMm [esTenbHOCTM 006LIero cobpaHus
paboTHnkoB MALOY [leTckoro caga 18 (aanee — obpasoBaTenibHas opraHm3auus).

1.3. O6uee cobpaHne pabOTHMKOB SABMSETCS MOCTOAHHO AEWCTBYIOWMM  KOMNernaibHbIM
opraHom ynpasneHuns obpa3oBaTe/ibHOM opraHu3aumn. B coctas 06Lero cobpaHus paboTHUKOB
BXOAAT pabOTHUKK, ANs KOTOPbIX paboTa B 06pa3oBaTe/lbHOM OpraHu3aunm SBAsSeTcs OCHOBHOM.

2. OpraHusaymsi paboTbl 06LEero cobpaHns paboTHUKOB

2.1. MepBoe 3acefaHne 006Lero cobpaHns paboTHMKOB NOCMe ero Co3faHus, a Takke rnepBoe
3acefjaHMe HOBOro CcoCTaBa 06LIero cobpaHusi pabOTHWKOB CO3bIBAETCS PYKOBOAWUTENEM
06pa3oBate/ibHOM opraHu3auumn He rnosgHee 7 (cemun) paboumx AHeil nocne co3paHus o6Lero
cobpaHuns paboTHUKOB MW N36paHNS HOBOMO CcOCTaBa OO6LLEro cobpaHns paboTHUKOB, KOTOPBIN
BefeT 3acefilaHune 10 n3bpaHus npeacenatens obLiero cobpaHns paboTHMKOB.

2.2. PyKoBOACTBO 06LMM cOobpaHMemM pabOTHMKOB OCYLLECTBAAET npeacedatens. BepaeHue
NPOTOKO/I0B 00LLIEro cobpaHns paboOTHMKOB OCYLLECTBNSETCS cekpeTapem. [pedcedatens W
cekpeTapb 00LIero cobpaHus pabOTHUKOB BbIMOMHAKT CBOM 00653aHHOCTM Ha 0OLLECTBEHHbIX
Havanax.

Mpepnceparens:

- OpraHusyeT [eATeNlbHOCTb 06LLEero cobpaHus;

- WH(OPMUPYET YNEHOB O6LLEro cobpaHWs O NPEACTOSILLEM 3aceflaHMn B MNOPALKE,
npegycMoTpeHHoM ycTasom MALOY [eTckuid caf 18 n HaCTOALLMM perfiaMmeHToMm;

- OpraHu3yeT NnoAroToBKY W NMpoBefeHue 3acefaHuns;

- onpefensieT NOBECTKY 3acefaHus;

- KOHTPO/IMPYET BbINO/HEHNE PELLEHNIA.



2.3. 3acefaHuns 06Lwero cobpaHus paboTHUKOB MPOBOAATCS C NEPUOANYHOCTLIO, YCTaHOB/IEHHOM
yctasom MAZLOY [Letckuii cag 18.

2.4. 3acefaHuns o6Llero cobpaHms paboTHMKOB MOTYT NMPOXOAUTL B (hOpMe KOH(hepeHLL-CBA3N.

2.5. Ha3acegaHus 06LLero cobpaHnsi PpaboTHMKOB MOFYT 6biTb MpUrNalleHbl npeacTaBuTeny
yupeanTens, 06LLECTBEHHbIX OpraHuU3auuii, OpraHoB MYHMLMMAILHOTO W FOCYAapCTBEHHOIO
ynpaBneHns ¥ Apyrve nvua. Jiuua, npurnalleHHble Ha 3acefaHue, Mo/b3yTCs MPaBoM
COBELATENIbHOrO  F0/0Ca, MOFYT BHOCWUTb  MPEA/IOXKEHVS W 3asBMieHUsl,  Y4acTBOBaTb
B 06CY>XEHN BOMPOCOB, HAXOASALLMXCS B UX KOMMETEHLNN.

2.6. PellieHns, NPUHATbIE 06LLMM COBpaHMeM pabOTHUKOB B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
W B Mpeaenax CBOMX MOMHOMOYMIA, 06si3aTeNbHbl AN BCEX PAbOTHWMKOB 06pa30BaTe/bHON
OpraHm3aLum.

2.7. PellieHns 06LIero cobpaHns paboTHUKOB MOTYT COZIEPXKaTb MOPYUEHUs, 06513aTe/bHble A5
NCMOSIHEHMS1  BCEMM  PaBOTHMKaMM  06pa3oBaTeNbHO  OpraHM3auuMn 1 peKoMeHAaLmm
yy4acTHMKaM 06pa3oBaTe/lbHOro npoliecca.

2.8. PellieHns 06LLero cobpaHus paboTHUKOB [AOBOAATCA [0 CBEEHWA BCEX 3aMHTEPECOBAHHbIX
NNLL He No3Hee 7 (ceMu) paboumx AHelt nocne NpOLLeALLIEro 3acefaHus.

2.9. MpepfcenaTtenb OTYNTLIBAETCS O AEATENILHOCTM 00LLIEro cobpaHmsa pabOTHMKOB Ha 3acefaHnm
06LLero cobpaHmns paboTHNMKOB He pexe 0OAHOro pasa B rof.

3. MopsoK co3blBa 0YePeAHOro 06LLIEro CobpaHns PaboTHUKOB

3.1. PelleHMe 0 MPOBEAEHUM OYepeHOro 06LLero cobpaHns PaBGoOTHUMKOB NPUHUMAETCS
npeaceaaTenem o6LLEero cobpaHms paboTHIKOB, KOTOPLI onpeaenseT:

* npoueaypy NpoBeAeHNs:;

* TOBECTKY 3acefilaHns;

 [aTy, Bpems U MecTo NpoBejeHus;

* TrepeyeHb MaTepuasioB A/ NPeABapUTENbHON0 03HAKOM/EHMS uYfleHamyn  O6LLero
cobpaHuns pabOTHMKOB, a TaKkXKe NOPALOK TaKOro 03HaKOM/IEHUS;

* MOPSALOK rosI0CoBaHUA Mo BOMPOCcaM NOBECTKW: OTKPbITOE, TANHOE W/ 3a04HOE;

* WHble BOMPOCbI, HEOOXOAWMMble NS MOArOTOBKM MpoBefeHUs 06Lwero cobpaHus
pPabOTHNKOB.

Mpeacegatens  o6wero  cobpaHns  pabOTHMKOB  COr/1acoOBLIBAET  C PYKOBOAWTENEM
obpa3oBaTenibHOM OpraHu3aumMn AaTy, BpeMsi ¥ MecTo MpPOBeAEeHMS O4epefHOro 3acefaHus
06Lero cobpaHns paboTHNKOB.

3.2. MMpepcepatenb, cekpeTapb 06LUEro cobpaHus PaboTHWMKOB MM NULQ, WX 3aMeHsoLLME,
YBEJOM/ISIOT YNeHOB 06LUEro co6paHusi PaBoTHWMKOB O faTe, BPEMeHW, MecTe MPOBEAEHUS W
MOBECTKe 3aceflaHNs He Mo3/Hee YeM 3a 7 (CeMb) pabounx AHeld 40 AaTbl ero NpoBeaeHUs.

3.3. PelleHve 0 NpoBefeHMN 0YepefHOro obuiero cobpaHus paboTHMKOB Bpy4yaeTcs 4fieHam
o6Lero cobpaHns paboTHMKOB NNYHO U HanpaBNAeTcs NOCPEACTBOM 3MEKTPOHHOM WU MHOM
CBA3M, 06ecrneyMBatoLLeil ayTeHTUYHOCTb MepefaBaeMblX W MPUHUMAEMbIX  COOOLLEHNI

W UX JOKYMEHTa/IbHOE MOATBEPXKAEHNE.



3.4. lononHUTeNbHbIE NPELIoKeHNs B NMOBECTKY 3acefaHus ouvepefHOro oobLero cobpaHus
pabOTHMKOB MOrYT ObITb BHECEHbI YfieHamu 06LLero cobpaHus paboTHUKOB B CPOK He Mo3jHee
yeM 3a 3 (Tpu) paboumnx AHA 40 AaTbl €r0 NPOBEAEHMS.

4. MopsifoK co3biBa BHEOUYEPEAHOro 06LLEro cobpaHnsa paboTHUKOB

4.1. Co3blB BHeouepefHOro o6Liero cobpaHusi pPabOTHWKOB OCYLUECTBASIETCS B CyyasiX,
npegycMoTpeHHbIxX yctasBom MALOY [etckoro caga 18.

4.2. TlpegnoxeHne 0 CO3blBE BHeO4vepedHOro o06uiero cobpaHns pPaboTHUKOB  AO/MKHO
cofepxarb:

- apryMeHTUpoBaHHOE O0OOCHOBaHME HEeo6XOAMMOCTM MNPOBEAEHUS BHEOYEPEAHOro
06Lero cobpaHuns paboTHUKOB;

- MPOEeKT NOBECTKM 3acefaHus;

- npegnonaraeMyto faTy BHeOUYepeLHOro o6Liero cobpaHms paboTHMKOB;

- MepeyeHb MHMLMATOPOB NPOBEAEHNS BHEOUEPEAHOrO 06LLEro cobpaHms paboTHUKOB.

4.3. TpeinoXxeHne 0 Co3biBE BHEOUEPeLHOro 06LLero cobpaHuns rnepeaaeTcs HermocpeaCTBEHHOro
B KaHLIeNApWIO 06pa3oBaTe/ibHOM opraHu3aumm He nosaHee 10 (gecAtn) paboumx AHel [0 AaTbl
npegnonaraemoro BHeo4epeaHoro obLero cobpaHmsi paboTHUKOB, B Cy4vae eciv MHULMAaTOPOM
BHeouepeAHOro obuiero cobpaHus paboOTHUKOB ABMSETCA He npeacegatenb 06LEero cobpaHus
pPabOTHUKOB.

4.4, Tpepacepatens, CekpeTapb 00LWEro cobpaHusi pabOTHWMKOB WM LA, WX 3aMeHSoLLME,
YBEJOM/IAOT YNeHOB 06LWero cobpaHus paboTHUMKOB O BHeouyepeLHOM 0O6LieM cobpaHum
paboTHMKOB MYyTEM BPYYEHUS WX HanpasfeHUs NOCPeACTBOM 3/1EKTPOHHON WU UHOW CBA3U
NPea/IoXXeHNs VHULLMATOPOB BHEOYepPeaHOro 06Lero cobpaHus, a Takke yBeLOM/IEHUs 0 AaTe,
BPEMeHU, MeCTe M MOBECTKe 3acefaHus He no3fgHee yem 3a 3 (Tpu) paboumx AHSA [0 AaTbl ero
NpoBeAeHuS.

Mpencenatens  obulero  cobpaHust  pabOTHMKOB  COrMacoBbIBaeT € PYKOBOAMUTENEM
06pasoBaTe/ibHOM OpraHM3auuMn aaty, Bpems W MecTO MpPOBeAeHUs BHeOouepefHOro 06Lero
cobpaHuns paboTHUKOB.

4.5. [lononHUTeNbHblE NPeA/IoXKEHNA B MOBECTKY 3acefaHus BHeoyepeLHOro obuero cobpaHms
pabOTHMKOB MOrYyT 6bITb BHECEHbI YeHamy 00LLEero cobpaHms paboOTHUKOB B CPOK He Mo3AHee
yem 3a 3 (Tpn) paboumnx AHA A0 AaTbl €ro NPOBEAEHUS.

5. lokyMeHTaums 06LLero cobpaHus

5.1. 3acefaHua o6ulero cobpaHns paboTHUKOB OGOPMAKOTCA MPOTOKONaMu. [1poToKon
3aceflaHns 06Lero cobpaHus paboOTHUMKOB COCTaBNAETCA He nosgHee 5 (NATu) paboumx AHen
nocre ero 3aBeplleHVsi B [ABYX 3K3eMmnispax, MOAMUCbIBAaEMbIX ero npegcegatenem
N CeKpeTapem.

5.2. TpOoTOKON COCTaBNSETCS B COOTBETCTBMM C OOLUMMMW TPeGOBaHMAMM [1eN0NpoV3BOACTBA,
YCTaHOB/IEHHbIMI B 06pa30BaTe/lbHOI OpraHM3auum, ¢ ykasaHWeM CNeayoLmX CBeleHWiA:

- KO/IMYEeCTBO PabOTHMKOB, MPUHSBLUMX Y4acTue B 3acefaHun, 0TMeTKa 0 cobnaeHN
KBOPYMa;



- KO/MYECTBO TOMIOCOB «3a», «MPOTMB» W «BO3AEPXKAICS» MO KAXKAOMY BOMpPOCY
MOBECTKM 3acefjaHus;
- pewleHune 06LLero cobpaHmna paboTHUKOB MO KaXKA0My BOMPOCY MOBECTKY 3acefaHus.

HymepaLinsi NPOTOKOI0B 061Lero cobpaHns paGoTHNKOB BeeTCs OT Hayana yuyeGHoro roja.

5.3. B cnyyae 06HapyXeHWs OLIMOOK, HETOYHOCTeW, HeAOCTOBEPHOr0 W3NOXEHWUA (DaKTOB
B MPOTOKONE 3acefaHns 06Lero cobpaHusi paboTHMKOB YneHbl 06Lero cobpaHmsi paboTHNKOB
BrpaBe TpeboBaTb OT Npefcefatens ero M3MeHeHus. B cBOlO oyepedb npefcefatesib 06s3aH
MPVHATb MEePbl N0 BHECEHMIO B MPOTOKO/ COOTBETCTBYHOLUMX U3MEHEHWUIA N YTOUHEHUTA, a TaKXKe
cfienatb COOTBETCTBYHOLLEe COOOLLEHVWE Ha CrefytoleM 3acefiaHMm  06Lero  cobpaHus
pabOTHUKOB, BHECH [aHHbIA BOMPOC B ro NOBECTKY AHS.

5.4. OpUryHanbl NPOTOKO/MOB XPaHATCS B KaHLENAPUM 06pa30BaTe/bHOM opraHu3aLum.

5.5. K npoTokony npuKnaablBatoTcs Bt MHAOPMaLWs 1 MaTepuarbl, a TakKe UHble JOKYMEHTSI,
KacatoLLecs peLeHus.
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